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WASHOE COUNTY

"Dedicated To Excellence in Public Service"
www.washoecounty.us

STAFFREPORT
BOARD MEETING DATE: Novrnmrn 10,2015

October 21,2015

Board of County Commissioners

Joan Rueda, CPSM, C.P.M. Buyer, Purchasing
328 -2282 irueda@washoecounty. us

Michael L. Sullens, C.P.M., Purchasing and Contracts Manager
328-2287 msullens@washoecounty.us

CIWACM
Finance
D/A N/A.
Risk Mgmt N/A_
HR N/A

DATE:

TO:

FROM:

THROUGH:

SUBJECT: Award Invitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes
to the lowest responsive and responsible bidder, JC Paper, 565 E Glendale Sparks I\W
89431 on The behalf of Reprographics, Office of the County Manager, Communications &
Engagement Division, and the lYashoe County School District; and authorize the
Purchasing and Contracts Manager to issue purchase orders to the specified firm, on a
requirements basis, for one (1) year, commencing November 11, 2015 through November
10, 2016, with an option for two (2) additional one (1) year renewal periods, provided
pricing does not increase beyond that allowed in the bid, for the approximate annual
amount for Washoe County of $1201000 and for the approximate annual amount for
Washoe County School District of $57,000. (AIl Commission Districts)

SUMMARY
Award Invitation to Bid #2942-16 for Printing Paper/Card Stock/Envelopes to the lowest
responsive and responsible bidder, JC Paper, 565 E Glendale Sparks NV 89431 on behalf of The
Reprographics, Office of the County Manager, Communications & Engagement Division, and
the Washoe County School District; and authorizethe Purchasing and Contracts Manager to
issue purchase orders to the specified firm, on a requironents basis, for one (1) year,
commencing November ll,20l5 through November 10,2016, with an option for two (2)
additional one (l) year renewal periods, provided pricing does not increase beyond that allowed
in the bid, for the approximate annual amount for Washoe County of $120,000 and for the
approximate annual amount for Washoe County School District of $57,000.

Strategic Objective supported by this item: Stewardship of our community.

PREVIOUS ACTION
On February 14,2012, the Board approved (12-135) the award of tnvitation to Bid No. 2801-12
on behalf of Washoe County and Washoe County School District to Unisource and JC Paper for
the period February 15,2012 through February 14,2013 with2-l year renewal options.
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BACKGROTTNI)
This is a cooperative bid with the Washoe County School Dishict. By combining requiranents
for printing paper/card stock/envelopes, better pricing was leveraged and agency administrative
cost lowered

The resulting purchase award will be on a requirements basis whereby Washoe County and
Washoe County School District agree to purchase printing paper/card stock/envelopes
requireme,nts from the successful bidder during the effective period of the award. The estimated
annual amount for the resulting purchase orders for Washoe County will be $120,000, and an
annual amount of $57,000 for Washoe County School District.

Sealed bids were opened in the Purchasing Office at 2:30 p.m. on Wednesday, September 2,
2015. The bid was duly advertised in the newspaper and through the online services of
www.DemandStar.com. Three (3) bids were received, two were in good order, one was
incomplete. Three companies were non-responsive. The Reprographics, Office of the County
Manager, Communications & Engagement Division, and Washoe County School Dishict
reviewed the bids and based on lowest overall cost opted to go with one supplier for all items.
Due to the le'ngth of the bid, bid tabulation sheets have been attached in order to ascertain
specific prices submitted by each bidder in order that the Board may better understand the details
of each individual bid item. Bid Schedule, Attachment A, reflects Washoe County's
requirements, and Attachment B, reflects Washoe County School District requirements. The
recorlmended bidder, JC Paper was the lowest responsive and responsible bidders for items to be
awarded.

Respondine Bidders:

J C Paper
565 E. Glendale Ave.
Sparks, NV 89431

Metro Office Solutions
456 Chevalier Court
Sparks NV 89435

OfEce Depot Max
2990 Northetowne Lane
Reno I{V 89512

Non-Responsive
It's My Community Store
Staples
Contract Paper Group
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FISCAL IMPACT
The budget authority for printing services, including the items identified in this bid award, are

allocated annually within each user department's budget, as well as $20,000 in the
Reprographics, Office of the County Manager, Communications & Engagernent Division budget
for inventory (101605-710350). Expenditures are made from a clearing account (101620-
710350), then charged back to individual departments monthly, based on usage.

RECOMMENDATION
It is recommended that the Invitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes
be awarded lowest responsive and responsible bidder, JC Paper, on behalf of Reprographics,
Office of the County Manager, Communications & Engagernent Division, and the Washoe
County School District; and authorize the Purchasing and Contracts Manager to issue purchase

orders to J C Paper, on a requironents basis, for one (1) year, commencing November 11, 2015
through November 10,2016, with an option for two (2) additional one (l) year renewal periods,
provided pricing does not increase beyond that allowed in the bid, for the approximate annual

amount for Washoe County of $120,000.00 and for the approximate annual amount for Washoe
County School District of $57,000.00.

POSSIBLE MOTION
Should the Board agree with staffs recommendation, a possible motion would be:

"Move to award lnvitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes on behalf of
Washoe County and Washoe County School District, as recoilrmended by staff."

MLS:{r
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Atlachment 'A'
Washoo County R€quirem€nts

washoe Counry ITB 2942-16
Printing Paper/Card Stocu Envslopes

JC PAPER
vlflln P.p.r R.crrdrd Pr!.r

Oflice Depot Max
VIlaIn PEEet

Metro
vl h P.r.r

Bld
Itafi

oarcdDllon Color

Unltof
Purchaa

Eitlm.t d
Annu.l
Ourntltv Unlt Prlc. &r.idd Tod tlit mc! Untl Prlca ftt.lldd Toil udr Prr.. Err.dadffrl

noox Papor, 9u Pouno

u-'t/z- x 1l_ Case 5 s I 11.54 5 707.m 5 41.12 5 205.60 s 48.01 S 2,10.06
2000 sheets/caso
Domtar or N€ehah Eiact
No Substitutes

lndex Pap€r, 90 Pound
V112" x 11" C€so s 43.72 s 218.60 s 49.28 s 2a6.40 s 4r.18 s 205.88
2000 sheets/cese Colors
uomtar or Neenan Exact

No Substitutes

lndex Paper, 110 Pound
-112' x 11" Case 20 s s0.80 S 1,or6.m 5 52.00 s 1,040.00 S 57.04 s 1,140.7

2000 sh€ets/case
Domtar or Neehah Exect
No Substitutes

lndox Papor, 110 Pound
v1t2' x 11" Cas€ 50 5 2,673,m 5 s2.00 I 2,600.00 s47.06 s 2,353.00
2000 sheettcase

mlar or Neenan Exact
No Substitut6s

,x Papor, 110 Pound Whits Cas€ 5 s 64.70 s 323.50 s s67.67 s 338.35
6ltz'X.14'
20ff) sheets/caso
Wauseu Exact

) Substitutos

Firm
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Attachment "A'
Washoe Couniy Requirements

Washoe County ITB 2942-16
Pnnl ng Paper/Card StocU Envelopes

Rccycled Paper viBlll Paper VirEin Paper

Bid
It€.n

D€scription

Unit of Estimated

Quantity
lnder Paper 110 Pound
l1 x1l- Case 15 s 55_40 5 996.00 s47.06 s 705.90

Domtar or Neehah Exact
No Subslitutes

lndex Paper, 1'10 Pound
22112 x 35" Case 6 103.40 5 520.40 s 454.80 s9s.29 s77.14
500 sheets/case Colors
Domtar No Substitut€s

Lo
lred Bond Papor - Premium #41 ;ulphite, Lons Grain, 86 Edchtnl

Bond Paper,20 pound

5-l/2 x I1 Case 240 5 48.90 s 11,736.00 5 J9 10 5 11,784.00 s57.77 $ 13,864.80
5000 sheets/case Colors

Bond Paper, 20 Pound
A-1/4 x 14" Case 10 5 6s.ss 555.S0 s 694.00 582.11 821.10
5000 sheets/case Colors

10 Bond Paper 20 Pound

Case 50 5 51.53 5 2,S76.s0 52 85 5 2,642.50 5s2.94 s 2,647.00

11

2500 sheets/case I Colors
Lot 3

Astrcbrights Colorsd Pal
Aslrobrighls, Text Paper, 60 PoLrnd

,6a

3-112'x 1 Reaar 200 5 6.78 5 1,355.00 5 / 8/ s 1,574.m 510.11 s 2,022.00
Smooth Frnrsh Colors
500 sheets/ream

12 Aslrobnohls. Text Paoer.60 PoLrnd

3-112 x 14 Ream 10 8.64 S 86.40 s11.84 s 118.40
Srnooth F nish Colors

F fin Name:
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Attachment "A'
Washo€ County Requirements

Washoe County ITB 2942-16
Printang Papor/Card Stocu Enwlopes

Vllaln P.p.r Rcaltlcd Faocr vl?rh P.!.r vlr l9at
Btd
It!m
l{o. Dalcrlpuon Color

t,nit oI
Purchaa

Estimrt.d
Annual
Ou.ntltu Unt mca Eltuldrd Toral Unlt Prk EltliddTdl E !rd!d Totl Udt Pdc. Ertmdail lotal

SheetYream

13 Astrobriqhts, T€xt Paoer, 60 Pound
11" x 1r
Smoolh Finish olors Ream 10 13.50 135.0O 18.59 185-90

500 sheotgream

14 Astobaiqhts, Cover pa9er. 65 Pound
-112" x 11" )us 3am 10 6_72 61.20 8.17 81.7 1a1-

Smooth Finish Coiors
250 shaelE/ream

15 20 Pound
6-112'x11' Whiio R6am '130 10.42 l, 12.7

,l Bond. Watemerk€d

No Substitute

16 24 Pound
Whate R€am 207 25.01 LTT,O7 15.10 t25.70 o.20 251.{0

tol Bond. Watormarked
ht Cockel Finish, 500 sh*t6/r€am

] Substitute

Bond Pap€r 24160 Pound
8-l/2" x 11- 5OO s Ream 0 4,44 554.m 4.55 736.00
Hammermall Fore MP
No Substitute

't8 Pap€r 24160 Pound
't 1- x 1t/- 5(Xl sh6ets.6am Whiis R€am 500 4, 3.51

rmill Fore MP

Page 3 ofo



Atlachrnent "A"
Washoe County Requiremenls

Washoe County ITB 2942-16
Pnnting Paper/Card Slocu Envelopes

Virsin Paper Recycled Pap€r Virgin Pap€r Vk8ln Pap€r
Bid

No. 0sscription

Estimabd

Ouantity Enend€d Total
No Subslitute

19 Bond 24 Pound

6-'l/2 x 11" 5UO sheets/r€ Recycled Ream 120 s s 14.83 5 L,779.A 5 s92.80 s22.64 I 2,716.80
Classc Laid lmaging Natural
No Substitute

?a Cover. 80 Pound
6-1/2" x 11- 250 sheels/re Recycled Ream s 17.14 5 416.16 s 15.85 S 380.40 521.09 5 505.16
Classlc Crest ',lau White

21 Cover, 80 Pound
I2 x 18' Case 15 s s2.7t 5 790.6s s l?.01 55s.15 557.41 s 861.1s
Mohawk Silk Cover
No Substrtute

22 Cover Classic L nen 100 Pound

23

26' x 40'
Lo

NCR Sup€rjor Reverso
8-112 x 11" 2-Pa1,
Canary CF, Whlte CB,
5000 sheets/case

NallWhrte

Saqu€nc€

Case

Pr€collat

uase

5

rd

35

S 397.62

5 116.80

S 1,988.10

s 4,088.00

$

s s 44 08

--

S 1,s42.80

S359.76

5137.51

tE r"?rB€o

s 4,813.s5

24

5-t/l xll l-Pan. HnK
CF, White CB, 5000
sheels/case Case 15 s 116.80 s 1.752.00 s a 44 0A s 661.20 1l/.51 s 2,062.94

25

I 1/2" )( 11" 3 Pan, Pink
CF, Canary CFB White
CB. 5010 sheets/case

Lol

!!CR Superior Rgvorso Sequ€nc€

case 
I

Precollatr

30

d

$ 111.30 s 3,919.00 s 1,159.80 5 is5.00 s 4,650.00

Frrm Nanre:
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Attachment "A'
Washoe County Requiremgnts

Washoo County ITB 2942-1 6
Printing Paper/Card StocU Envelopes

r Palaa lqaf n Papaa Vhn Palar
Bld
Itai,l!
]{o. oaac.lptlon Colo.

Untt ol
Purchrt

Eltlmat d

Ou.nttv Urlt ftlr. &t nddlod ljdr ftt Eraddad Tot I UCt Prlc. tltnd.drotrl unat Prt.. Edriadrd

e6

l-112' x 11' 1-Pan,
Goldanrod CF, Pink CFB,
Canary CFB, White CB,
5000 sh€€tdes€ Cese 10 S 140.3s $ 1,103.50 s s 4a.9S s ts).50 s 165.3s $ 1,653,s3

F.l/Z- X l',t- C-ParL
Goldenrod CF, Grsen
CFB, Pink CFB, Canary
CFB, While CB, 5000
Eh66ts/c€se Caso 2 S 1,14.30 $ 288.50 s t S r34.71 s 269.41

28

tt x ta z-ra[, uamry
CF, White CB, 2500
sheets/cas6 Case 30 I 115.65 I 3,460.50 3 s s 135.24 S 4087.05

29

lt- x I /-.#an, FnK uF,
Canary CFB, Whits CB,
2505 sheetdcase Cas€ 25 s 13tBr I 3,258-75 I s S 1s3.88 s 3,847.(r

30.

11" x 17'+Part.
Sold€nrod CF, Pink CFB,
oanary CFB, Whit6 CB,
2500 shoots/case Cas6 't 30 5 1a}.3s s 1&115.s0 a 3 3 1€/-]2 9 2133s.29

31

r10-24f, R6gular,
2500/cas€ White Case 200 S 46,s0 $ 9.300.m s S 31.88 s 6,376.m s 72.41 s 14,494.12

2500/case Case 200 s s3.38 s 10,616.00 s 40.93 S &186.m s 44,3s S 8,870.s9

33

Elu-z6t Hegular,
250o/ca66 Manila Case 40 s s 92_3s s 3,694.m s 74.35 I 2,914.12

Pag€ 5 of 6



Atlachment "A'
Washoe Counly Requirements

Washoe County ITB 2942-16
Printing Paper/Card Stocu Envelopes

VlrBln Paper Rccy.led Papal Vlryln PaI€r Vinin Pap..
Bid

0escrlptlon Color

Unitof Estimrtsd

Ouantltu Unft mce Edddcd rot.l trl.rd.d Tot l Unlt Prlca Etard€d Total Urlt Prlc€ Ext i edToirl

34

F9-24 Kegular,
250o/case Case 100 s 46,s0 S 4,6so.oo s 5 s9.s0 S s,gso-oo S 37.14 S 3,714.12

35 2500/case Manila Case 80 3 s s 11s.45 $ 9,23G.00 S 54.29 4,343.53

36

#10-24* Classic Laid
lmaqino, 250o/case

x€cyct€o
Natural
White Case 20 S 17s.63 S 3,s12.6o S 50.70 S 1,014.m s 226.A5 I 4,s36.94

37

Caielog, OpBn End,
Clasp Vadous Sizes,
3ty of Quantity per

Manila Case 40 s s 124.30 s 4.972.m s 39.86 S 1,s94.3s
s 29,r66.81

incompl€te
$'106.376.43

Room

Please indjcate any additio
combined orders thal reacl

nal discour
I a certain

Ii thal wor
ninimum l

rld apply lol
)rder I

Page 6 of6



Ati&hmen1"B"
ad Schedure lo.
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JC PAPER
wrr" rrd--f Re.vcr.tPa;-

l,letrE Omce Depot Max
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